
       
Virginia Commonwealth University

Request for a New Banner Index

Date ___________________  
Start Date ________________ 
End Date ________________________

School and/or Department _________________​​​________​​​​​​​​​​​​​​​___________________________________________

Index Name _________________​​​________​​​​​​​​​​​​​​​____________________________________________________

Responsible Person _________________​​​________​​​​​​​​​​​​​​​________________________________________________

Financial Manager _________________​​​________​​​​​​​​​​​​​​​_______________________________________________

Purpose of the Account _________________​​​________​​​​​​​​​​​​​​​_____________________________________________


Ledger: ______________

Type of Revenue: ___Gifts 
__ Sales and Services
___ Auxiliary Enterprise

___ Endowment 
__ Scholarship

___ E&G

___ Overhead
__ Other (please explain) _________________​​​____

       ______ Agency Fund

______ Loan Fund

______ Plant Fund

______ Eminent Scholar

Nature of expected expenditures _________________​​​________________​​​​​​​​​​​​​​​__________________________

______________________________________________________________________________________

Program/Expense Purpose:

______ Instruction (including academic Department Heads)

______ Sponsored Research (result of a formal agreement)

______ Departmental Research (private gifts, overhead)

______ Public Service (conference, lectures)

______ Academic Support (Dean’s office, library, AV)

______ Student Services (student activities)

______ Institutional Support (administration)

______ Operation/Maintenance (physical plant)

______ Scholarships/Fellowships

______ Auxiliary Enterprise




Specify type of auxiliary (i.e. Athletics, Food Services, Parking, etc.) ___________________

______ Other (please explain) _________________​​​____________________________________________

______ Have you attached all available supporting documentation and information?

Subdepartment (Level six in Banner organizational hierarchy): _______________

Email request along with any supporting documents to: 
JoAnne Harding 
jehardin@vcu.edu


