[DATE]
[NAME]
[ADDRESS]
Dear [APPLICANT NAME]: 
We thank you once again for your application to and interest in the [NAME POSITION] position in the [NAME DEPARTMENT], College of Humanities and Sciences at Virginia Commonwealth University. 

The high quality and diverse talents of the applicant pool was very impressive. After considerable deliberation, we made an offer to the candidate whose particular set of interests, experience and expertise most closely matched our programmatic need and that offer has been accepted.

We again thank you for your interest in the [NAME DEPARTMENT], College of Humanities and Sciences at Virginia Commonwealth University. We wish you much success in your career. 
Sincerely, 

[YOUR BYLINE]
