[DATE]
[NAME]
[ADDRESS]
Dear [APPLICANT NAME]: 
I write to thank you again for your interest in the [NAME POSITION] position in the [NAME DEPARTMENT], College of Humanities and Sciences, Virginia Commonwealth University. The search committee members were very impressed by the high quality and diverse backgrounds of the individuals who applied. 
At this point we are concluding the current search without filling the position. {optional: We will renew the process during the coming academic year.} Should you remain interested in career opportunities at Virginia Commonwealth University, please consult the detailed information on vacancies as they become available on our Web site: http://www.pubinfo.vcu.edu/facjobs. 
We truly appreciate your interest in employment with our university and wish you the best in your future career endeavors. 
Sincerely, 

[YOUR BY-LINE]
