The

VCU College of Humanities and Sciences

Memo to submit when starting a faculty search

Following is a suggested format.

To: Fred Hawkridge

Interim dean, College of Humanities and Sciences

From:

Title:

Department:

Date:

Subject: Faculty search

Thank you for authorizing a faculty search for a
O Tenure-eligible

O Non-tenure
position in the Departmentof ___ at the rank of

O Instructor
O Associate professor

O Assistant professor

We will:
O Conduct a national search
or

[0 Require a waiver (see attached)

Enclosed please find required forms, search committee chart and advertisement draft.
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